
 

PORT OF STOCKTON PLAN SUBMITTAL INSTRUCTIONS FOR A BUILDING PERMIT 
 

1. Applicant shall notify the Port of Stockton (Debbie Calli or Steve Escobar) at (209) 946-0246 that you have a project requiring 
a building permit and will be submitting plans and associated documents to 4LEAF, Inc. (4LEAF).  Note:  you may also need 
to submit a preliminary Site Plan so the Port can check and verify utility locations. 

2. Applicant will complete the City of Stockton’s Building Permit Application (provided as Pages 2 and 3 of this document) 
(NOTE:  YOU MUST DOWNLOAD THIS FILE AS AN ACROBAT PDF DOCUMENT IN ORDER TO ENTER THE 
INFORMATION DIRECTLY TO THE FORM USING YOUR COMPUTER). 

3. Applicant shall go to the City of Stockton’s Community Development Department to submit the Building Permit Application 
and pay the permit fees and submit one (1) hardcopy set of all plans and associated documents. 

4. Applicant will call Missy Oliver with 4LEAF at (916) 965-0010 to inform her that a Building Permit Application will be emailed 
to 4LEAF to begin plan review for a construction project. 

5. Applicant will email the completed Building Permit Application to the email address portofstockton@4leafinc.com. 

6. 4LEAF will assign the project a 4LEAF tracking number and send the applicant instructions on how to obtain access to 
4LEAF’s plan review software tracking system “EZPlan Review”. 

7. Applicant will upload all plan review documents in PDF format to “EZPlan Review” and 4LEAF will begin the plan review 
process. 

8. The City of Stockton will issue a Building Permit Number that will be emailed to portofstockton@4leafinc.com. 

9. Upon completion of the plan review, 4LEAF will notify the Applicant that the plans are approved for permit      
issuance. 

10. Applicant will submit three (3) complete corrected hard copy sets of all plans review documents to 4LEAF. 

11. 4LEAF will stamp the approved plans and associated documents and deliver these documents to the City of      
Stockton to process plans for final approval.  

12. The City of Stockton will issue a building permit and return two (2) hard copies of the approved plans and associated  
 documents to the Applicant for use during construction. 

13. For Building Inspections call Blake Froberg (209) 471-2428 and for Fire Inspections call Phil Simon (209) 598-8819.  
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